NMONOXEHUE
O NaponbHOU 3awmTe npm obpaboTke nepcoHanbHbIX AaHHbLIX U UHOM
KOH(huaeHUUanbLHOU UHopMauum

HaxHoe NonoxeHne pernameHTUpyeT opraHu3alMoHHO-TEXHUYeckoe obecneyeHve
NPOUECCOB reHepauun, CMeHbl U NpekpalleHna AeACTBUA napone (YMeTHbIX 3anunceil
lNonb3oBarteneit) B MHopmaLmoHHbIx cuctemax (MC) MBOOY Ne 22 (aanee Oneparopa), a
Talke KOHTpoInb 3a Aenctenamu [lonbsoBaTtenein u obcnyxuparwLuero nepcoHana npu pabtore
C Naponsmu.

1. OpraHusaumnoHHoe n TexHu4yeckoe obecneyeHne npoLeccoB reHepaumm, UCNonb30BaHKUs,
CMeHbl U npekpalleHus aencteus naponein Bo Bcex UC n KoHTponb 3a AeicTBUAMMU
lNonb3osaTtenen n obcnyxmnBaroLlero nepcoHana npu pabore ¢ naponaMu Bo3naraeTcs Ha
COTPYAHUKOB A0y paboTarwmx ¢ aBTOMaTU3NpoBaHHbLIMM MHOPMALMOHHBIMKU CUCTEMaMM
(AUC unu uHozo coomeememeyrowie20 nodpasdeneHus (Unu yrnoTHOMOYEHHO20 Nuya)
Onepamopa) — aAMUHUCTPATOPOB NaposbHOW 3aLLUThI. .

2. JlnyHble naponu AOMKHbI reHEPUPOBAaTLCH U pacnpenenaTbCa UeHTpanu3osaHHo nubo
BblIOUpaTtLca nons3osarenamm MC camocToAaTeNnbHO € y4eTOM cneayowmx TpeboBaHuii:

- ANWHa naponsa AomkHa BbiTb HE MeHee 8 CUMBONOB;

* B YMCne cMMBOIOB napons obssaTtenbHO AOMKHbLI NPUCYTCTBOBATL OYKBbI B BEPXHEM U
HWXHEM perucTpax, Uudpbl n cneunanbHble cumesonsl (@, #, 3, &, *, % v 1.n.);

* Naposb He A0MXEeH BKNKYaTh B cebA Nerko BelYMCNAeMble CoOMeTaHUA CMMBOIOB (MMeHa,
hamunum, HaumeHosaHus APM u T1.4.), a Takke obienpuHaTbie cokpaweHus (3BM, JIBC,
USER u 1.n.);

- NPW CMEHe naponsA HOBOE 3Ha4YeHWe LOMKHO OTNNYaTLCA OT NPeabigyLero He MeHee Yem B
6 no3numnax;

- TMYHBIKM naponk Nonb3oBaTtens He UMEET Npasa coobLaTe HUKOMY.

Bnagenbubl naponein AomKHbl BbiTb 03HAKOMIEHbI NOA POCNUCHL C NEPEYUCNeHHbIMU BbilLe
TpeboBaHuaMM 1 npeaynpexaeHsl 06 OTBETCTBEHHOCTU 3a UCNONbL30BAHUE Naponen, He
COOTBETCTBYHLLUUX AaHHbIM TpeboBaHUAM, a Takke 3a pasrnalleHue napornbHo
WHGpopMaLi.

3. B cnyyae, ecnu chopmMupoBaHue nu4yHbIX naponei MNonb3oBartenei ocyLecTBNAeTCs
LUeHTpanu3oBaHHO, OTBETCTBEHHOCTb 3a NPaBUNbHOCTE UX hOPMUPOBAHUSA WU pacnpeneneHus
BO3naraeTcsa Ha ynonHOMOYEHHbIX cCOTpyaHukoB otaena AWNC (unu uHozo
coomeemcmeyrouiezo nodpasdeneHus (unu ynosHoMo4YeHHoz0 nuya) Onepamopa). Ans
reHepauun «CTONKUX» 3Ha4YeHnin naponei MoryT NPUMEHATLCA CneynanbHblie NPorpamMmmHbIe
cpeactea. Cucrema LeHTpannm3oBaHHOW reHepauuy 1 pacnpegeneHus naponen AomkHa
UCKIOYaTh BO3MOXHOCTb O3HAKOMMEHUA cCaMUX YNONMTHOMOYEHHbIX COTPYAHMKOB oTtaena ANC
(unu uHoeo coomeememeyrowieao nodpasdeneHus (Unu ynoHOMOYEHHO20 luya)
Onepamopa) ¢ naponamun Apyrux CoTpyaHUKOB noapasaenexuin Oneparopa.

4. Mpu Hanu4um TexHonorn4eckon HeobxoaumMocTu (B cnyvyae BO3ZHUKHOBEHUS HELLTATHbIX
cUTyauui, chopc-mMaxopHbiX 0BCTOATENLCTB U T.M.) UICNONL30BaHUA UMEH W naponei
HEKOTOPbIX COTPYAHUKOB ([Tonb3oBaTeneit) B X OTCYTCTBUE, TaKue COTPYAHUKM 0Ds3aHb!
cpasy Xe nocne cMeHbl CBOMX Naponein nepegasaTtbh Ha XpaHeHUe PyKOBOAUTEN CBOEro
noapasgeneHnsa ux Hoeble 3HavyeHus (BMecTe C UMeHaMu COOTBETCTBYHLLNX YYETHbIX
3anuceun) B 3anevyataHHOM KoHBepTe. OnevyaTaHHble KOHBEPTHLI ¢ naponamu MNone3osarenen



[OMKHBI XpaHUTLSA B ceidpe. [ns oneyaTbiBaHWA KOHBEPTOB AOIDKHbI NPUMEHATLCA NUYHbIE
neyaTu BnagenbLes naponeun (Npu ux Hanu4un 'y Monb3osaTtenew), NMbo 2

neyatb otaena AUC (unu uHo20 coomeemcmeyuezo nodpasdeneHus (unu
yrnonHOMOYeHHo20 nuya) Onepamopa).

5 [MonHas nnaHoBasi cMeHa naponei Monb3oBaTenen 4oMmkHa NPOBOAUTLECS PETYNAPHO, HE
pexe OAHOro pasa B KBapTan (unu 8 UHble yCmaHOo8/1eHHbIE OnepamopoM CPOKU).

6. BHennaHoBas cMeHa NMYHOro Napons Wi yaaneHue y4etHoi sanucu onb3oBaTens UC s
cnyyae npekpaLieHus ero NnoTHoMo4mnn (yBonbHeH1e, nepexoa Ha apyryto paboty v T.1.)
AOMKHa NPON3BOANTLCA COTPYAHUKaMKU oTAena AWUC (unu uHozo coomeemcmeytouie2o
nodpa3sdeneHusi (Unu yrnonHOMOYeHHO20 Nuya) Onepamopa) HeMeJIEHHO Nnocne OKOHYaHus
nocnenHero ceaxca pabotbl AaHHoro lNone3osartens ¢ CUCTEMOMN.

7 BHennaHoBas nosnHas cMeHa naponei Bcex [Nonb3oBaTenen AomkHa Nnpon3soanTbLCA B
cny4ae npekpaLieHvs NoNHOMO4MiA (yBONbHEHWE, NEPEXOA Ha npyryto paboty u T.n.)
aqMUHWUCTPATOPOB CPEACTB 3aLUMUThLI U APYrUX COTPYAHWUKOB, KOTOPbIM MO POAY paboTbl ObINK
npeaocTaBneHbl MOHOMOYUS NO ynpasneHunio naponbHoi 3awuton UC.

8. B cnyyae komnpomMeTauuy NM4HOro napons MNons3osatens WC aomkHbl 6biTb HEMEANEHHO
npeanpuHATHI Mepbl B COOTBETCTBUW C M. 6 unu n. 7 HacToswero NonoxeHua B 3aBUCUMOCTU
OT NONMHOMOYWIA BnagenbLa CKOMNPOMETUPOBAHHOIO NApoIiA.

9. XpaHexue Monb3oBatenem CBOUX naponeu Ha ByMa)KHOM HocuTene JonyckaeTcs ToNbko B
MYHOM, oneyaTaHHOM Bnajenbuem napons ceunde, nubo B ceide y pyKoBOAUTENA
noapasaeneHns B onevyataHHoM IMYHOWN NeYaThbio KOHBEPTE (BO3MOXHO BMECTE C
nepcoHanbHbIMKU KIOYEBbIMU HOCUTENAMU U uaeHTudukatopom Touch Memory).

10. MoBceaHEBHbI KOHTPOMb 3a AEUCTBUAMU Monb3oBaTenen n obcnyxusarLlero
nepcoHana cucTembl npu paboTe ¢ NaponsmMu, cobnoaeHneM nopsiaka ux cCMeHbl, XpaHeHUs U
MCMOMb30BaHWS BO3NaraeTcsa Ha pykoBoauTenei nogpasaeneHuin, NepuoauYecKnin KOHTPOIb
— BoanaraeTcs Ha coTpyaHukos otaena AUC (uru uHo2o coomeememeyroweso
nodpa3sdeneHus (unu ynosHOMOYeHHO20 1uya) Onepamopa) — agMWHUCTPATOPOB NapONbHON
3aLlunThl.
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