MNOPAJOK
YHHYTOKEHHS, 0JIOKHPOBAHHS NEPCOHAIBHBIX IAHHbIX

1. O6uque nonoyceHun

Hacrosuuii [Topa10K onpeenseT yCJA0BUs U CrocoOb!:

- YHUYTOXEHHs GyMaKHBIX HOCHTENEH (AOKYMEHTOB), COACPIHKALIHMX NEpCOHANBHEIC JIaHHBIE
110 JOCTHIKEHHMIO LieIH 00pabOTKH 3THX MEPCOHANBHBIX JaHHBIX;

- NepcOHANBHBIX JAaHHBIX B MALIHHHBIX HOCHTEIAX uapopMalli, B TOM YHCIE
MepcOHANbHBIX JAHHBIX, M TMpH HEOOXOJAMMOCTH CaMHX MAIIHHHBIX HOCHTe el

UH(pOPMAaLIHH.

2. BoKuposanue u yHUuumodicenue nepcoHAbHbIX OQHHBIX, COOEPHCAULUXCA 6 MAULUHHDIX
HOCUMENAX UHPOPMAWUY

2.1. Brokupopanue HHOPMALIMH, COAEPXKALLEH NEPCOHANBHbIC TaHHbIC cyObeKTa NnepcoHalbHbBIX
NAHHBIX, TPOU3BOIMTCSA B CIyHasaX:
e eCM MEePCOHANBHBIE IAHHbIE SBIAIOTCA HEMOJIHBIMH, YCTapEBIIHMH, HEOCTOBEPHBIMH,
e eC/IH CBeJeHHMA ABIAIOTCA HE3aKOHHO MOJY4YeHHBIMH WIH HE ABJIANOTCA HEOOXOAMMBIMH 115
3afBJICHHOMN OMepaTopoM MepcoHallbHbIX AAHHBIX LEeTH 0OpaboTKH.

2.2. B cnyuae rnoaTBepxkaeHus (akTa  HEJOCTOBEPHOCTH  MEPCOHANBHBIX  JAaHHBIX
yroJaHoMo4YeHHoe ~ OneparopoM  JIMLO (Hanp.  pyKogooumenb  CAYHCObl uHghopmayuoHHou
fezonacHocmu) Ha OCHOBaHWM AOKYMEHTOB, MpEACTaBICHHBIX cyOBEKTOM MepCOHANbHBIX AAHHBIX,
YIOJHOMOYEHHBIM OPTaHOM M0 3allMTe MpaB CyOBEKTOB NEPCOHATBHEIX JAHHBIX HIH MoJy4YeHHBIX B
XO€ CaMOCTOSTEBHONW TPOBEPKM, O0S3aHO YTOYHMTH MEPCOHANbHBIE JAHHBIC H CHATE HX
ONOKHpOBaHHE.

2.3. B ciyyae BHISBIEHMS HEMPaBOMEPHBIX JCHCTBHH C MEpCOHAIBHBIMH - [aHHBIMH
ynonHoMoueHHoe ~OrmepatopoM —JHMLO  (Hanp. pyKogooumenb  Clyxcovl uHMoOpMayUuoHHoU
bezonachocmu) 00A3aHO YCTPaHUTE (OpraHU30BaTh ycTpaHeHHe) JoMylieHHbIe HapylueHus. B ciyyae
HEBO3MOXKHOCTH YCTPaHeHHs 0Ny IIEeHHBIX HapyIEHHH HeoDX0IMMO B CPOK, HE MpeBbIUAFIIHH TPEX
pabouyux [HeH C JaTkl BBISABICHWA HENPAaBOMEPHOCTH NedcTBUH ¢ TEepPCOHANBbHBIMH JIaHHBIMH,
YHHYTOXKUTb NEPCOHATIbHBIC AaHHBIE.

2.4. O6 ycTpaHeHMH JOTYIIEHHBIX HApyLICHHH HIH 00 VHHYTOXXEHHH MEpPCOHABHBIX AaHHBIX
ynonHoMoyeHHoe OmneparopoM  JIHLO (nanp.  pyxogooumenv  CHYyuCOb UHGPOPMAYUOHHOU
Gesonachocmu) 06513aHO yBEJOMUTh CyObeKTa MepcoOHaIbHBIX JaHHBIX, a B Clydae, eC/H oOpallieHHe
Wi 3anpoc ObUTM HAmpaBieHBl YINOJHOMOYEHHBIM OpraHoOM MO  3alluTe  Npab CyOBEKTOB
nepcoHalbHBIX JaHHBIX, TAKXKe YKa3aHHbIH OpraH.

2.5. VnonHoMmouyeHHoe OrnepaTopoM JHLO (Hanp. pyKo8OOUmenv cnysuchvl  UHPOPMaYUOHHOU
Gesonachocmu) 00A3aHO YHHYTOKHMTH MEPCOHasbHbIE aHHbIE CyOBEKTa MEpCOHAJIBHBIX NAHHBIX B
clyyasx:

e JIOCTHKEHHS LeaH 00paboTKH MepcOHANBHBIX JaHHBIX ONEpaTop:;

e OT3BIBA CYOBEKTOM cOTacks Ha 00paboTKy CBOMX MEPCOHANBHBIX TAHHbIX.

2.6. VHUYTOKEHHE TIePCOHABHBIX JAHHBIX JODKHO ObITH OCYLIECTBIECHO B TEYCHHE TPCX IHEH ¢
yKa3aHHBIX MOMEHTOB. B cornacu cyOBbEKTa MepCOHANbHBIX JaHHBIX Ha 0o0paboTKy €ro
MepCOHAIBHBIX AAHHBIX MOTYT OBITh YCTAHOBJIEHB! HHBIE CPOKH YHHITOKCHHMA MepcoHabHBIX JaHHBIX
Mpy JAOCTHKEHHH e 0OpabOTKH MEPCOHANBHBIX NaHHBIX. VnonHomouyeHHoe OrnepaTopoM JIHLO
(Hanp. pykosooumens ciyxHcobi unghopmayuonHoii 6esonackocmuy) JOKHO HANPaBUTh yBEIOMIICHHE O
(bakTe YHHYTOXKEHHS MEPCOHANBHBIX JaHHBIX cyOBEKTY NepCOHABHBIX JaHHBIX.



3. Padoma c GyMarscHiMu Hocumenamu (OOKyMeHmMamu)

3.1. Buasl ¥ mMepHobl YHUUTOXEHHS OyMaKHbIX HOCHTENCH, COACPXAIIUX MEpPCOHATBHBIC
flaHHBIe, NpeacTaBieHbl B Tabnuue 1:

Tabnuua 1
Buzbl ¥ MEPUOB YHUYTOKEHUS OyMaKHBIX HOCHTE/ICH, COACPIKALIMX MEPCOHANIbHBIC JaHHbIE
Ne JoxkyMeHT Cpok HeficTBHA MO
n/m XpaHeHHus OKOHYAHHH
CpOKA XpaHEHHS
1. | JlokyMeHTHI (CBeleHHs, CoAepHaLlHe NEPCOHAIBHBIC 75 ner VHHYTOXKEHHE
naHHble 0 paboTHuKax OnepaTtopa), nepe/iaHHbIe U
chOpMHPOBaHHBIE NIPH TPYA0YCTPOHCTBE PaOOTHHKA.
2. | JoxymeHTsl 006 00y4aloLMXCs (cBeeHUsA, COIepKallue YCTaHOBJIEHEI YVHHYTONKEHHUE
repcoHallbHble JaHHbIE 00yYaOLIHXCA). e 1715 JJaHHBIX
JOKYMEHTOB
CpOKH
XpaHeHUA
3. | Jlpyrue nokyMeHTHI ¢ rpugom «KonduaeHUHaIbHO» H XpaHATCA 10 YV HUUTOJKEHHE
«Jlns ciysxebHoro nons3oBaHus» (QKypHaiel yuéTa, CIMCKH | 3aMEHBI Ha
10CTYIA, IKCIUTyaTallHOHHAA JOKYMEHTALHA H T.I.) HOBBIE, €CJIH
. He yKasaH
KOHKpEeTHBIH
CPOK

3.2 JIoKyMeHTBI, yKa3aHHble B M. 3.l., JIO/UKHBI HaXOIWTHCA B ceiidax, onevyarbiBaEMBIX
fMeyaTsMH COTPYJAHMKA OTAeNa KaJpoB WIH Y4eOHOH 4acTH. MckmoueHHe COCTaBISAIOT
NOKYMEHTBI, 00pabaTbiBaeMble B HACTOAIMH MOMEHT Ha pabouem MecTe.

3.3. Tlo OKOHYaHMH CpOKa XpaHEHHs JOKYMEHThHI, yKasaHHbIC€ B II. 3.1., YHMYTOXKAIOTCH
MyTéM M3MENBYEHHs Ha Melkde 4YacTH (WM HHBIM criocoboM), HCKIIHOHaOIIHe

BO3MOKHOCTB MOCJEAYHOLIEro BOCCTAHOBICHHA HHCIJDPMEIIIHH UJIH CHKHIarTCA.

4. Paboma ¢ MAWUHHBIMU HOCUMENAMU UHPOpMaAKUU
4.1. Bugpl ¥ MepHOabl YHHYTOKEHHS NEPCOHAIBHBIX JaHHBIX, XPaHUMBIX B 3/ICKTPOHHOM
puae («daiinax») Ha JKECTKOM J[HCKE KOMIIBOTEpa (nanee — HXXMJI) 1 MalIMHHBIX
HocHTeNsX: KoMmakT auckax (manee — CD-R/RW, DVD-R/RW B 3aBHCHMOCTH OT
dbopmara), auckerax 3,5 1.4Mb (nanee — FDD), FLASH-HakonuTesx.
IIpumep 6u008 U NEPUOOOS YHUYMONCEHUSL NEPCOHANbHBIX OaHHBIX, XPAHUMBIX 6

snexmpounom éude na HXKMJI, npedcmasien 6 mabauye 2:
Tabnuua 2

Byl ¥ NEPHO/IbI YHHUTOKEHHS TIEPCOHATBHBIX JaHHBIX, XPaHHMBIX B J/IEKTPOHHOM BH/C Ha
#ECTKOM JHMCKe KOMMBIOTEPA

Ne Hudopmauusi, BHI HOCHTE/IS Cpoxk JlelicTBHSA MO
n/n XpaHeHHs OKOHYAHHH CPOKA
XpaHeHHs
1. | Ba3a naHHBIX aBTOMATH3HPOBaHHOH o [TopTOpHOE
UH(POPMALIHOHHOM CHCTEMBI OnepaTtopa. co3JaHHMsA | MCTIOJIb30BAHHE

bonee HOCHTEJIA 1J1s 3aMKCH
aKTyaJb-HO | OUepe/IHOM pe3epBHOH
it konuu | kormuu BJI, B cy4ae
HEBO3MOXHOCTH —
VHHYTOXKEHHUE HOCUTEIIA;

Hocurens: daitnst Ha HXM]I cepsepa




YAaJI€HHUE apXHBHBIX

daiinos ¢ HKM]I
2. | basa JAHHBIX aBTOMAaTH3UPOBAHHOMH Ho [loBTOpHOE
uHopmaoHHoi cucteMbl «l1C IlpeanpuaThe- | co30aHMS | UCMONb30BaHHE
Kaapei». bonee HOCHTEJIS 1 3arucH
Hocwurens: daiine Ha HXM]I cepsepa aKTyallbHOW | O4YepeIHOH pe3epBHOH
KOTTHK konku b, B ciyyae
HEBO3MOXKHOCTH —

YHHUYTOMEHHE HOCHTEIA,
yaaJIEHHE apXHBHEIX

daiinor ¢ HKM]]

‘.;._}

ba3za 1aHHBIX aBTOMaTH3HPOBaHHOH Jlo [TopTOpHOE
nHdopmauroHHoH cucteMsl «1C byxrantepus». CO3/laHHA | HCIOJIb30BAHHE
Hocurens: daine Ha HXXMJI cepeepa Oonee HOCHTEIA AJ1A 3aMHCH

aKTyaJlbHOM | OYepeIHOMH pe3epBHOH
KOMUKUH KOTTHH Eﬂ,, B CIy4ac
HEBO3MOKHOCTH —
YHHUUYTOKEHHE HOCHTE A,
ylaneHHe apXHBHBIX

daiinor ¢ HKM

42 MamusHEIe HOCHTENTH HHpopMaluH (3a uckmouenneM HXKMJI), nepedncieHHbIe B .1
3.1. 1omKHBI HaxoAuThcs B ceiide, omeyaTeiBaEMOM II€YaThHIO OTBETCTBEHHOIO
coTpyAHMKA (KpoMme hopMHUpYEMBIX WK oOpabaTsiBaeMbIX B JaHHBIH MOMEHT Ha paboyem
MECTE).

43. [lo OKOHYaHMHM VKa3aHHBIX CPOKOB XpaHEHHs, MallWHHbIE HOCHTENH HH(POPMALIHH,
NOAJMEKAIIHE YHHYTOXKEHHIO, (H3HYECKH YHHYTOXAKOTCA C LElbl0 HEBO3MOXHOCTH
BOCCTAHOBJIEHHS W  JajdbHEHIEro MCMONb30BaHHA. ITO  JIOCTHraeTcs  MyTEM

netOpMHPOBaHHS, HAPYLIEHHs eHHOMH LIEJIOCTHOCTH HOCHTENISA HJIK €ro CIKUTaHHUA.

4.4 Tloanexaline YHHYTOXKEHHIO (aiifibl, pacrojioxeHHble Ha ecTkoM aucke [I9BM,
VAAAAKTCS  CPEICTBAMM  ONEpPALMOHHOW CHUCTEMBI C [MOCHEAYIOUIHM «O4YULICHHEM
KOP3HHBDY.

4.4. B cyyae A0OMYCTHMOCTH MOBTOPHOTO Mcronb3oBanus Hocutens popmara FDD, CD-RW,
DVD-RW, FLASH npumeHsieTcss nporpaMMHoe yJaiaeHHe («3aTHpaHHe») COAePHHMOro
AMCKa MyTEM ero (OpMaTHPOBaHHUs C MOC/IEAYIOLIEH 3aMuChio HOBOH HMHpOpMaLMH Ha
NAHHBIA HOCHTEb.

5. Hopadox ohopmaerua O0KyMeHmMoa 00 yHUYMOdICeHUU HOCUmen el

5.1. VYHHYTOXKEHHE HOCHTeNel, colepkalluux I[epcoHalbHbIE [JaHHBIE, OCYILICCTBIACT
cneuranbHas Komuccus, cosaapaemas mpHkasom pykooaurens Onepartopa. Komuccuro
BO3IIABJIAET PYKOBOAMTENb CiykObl MH(OpMauroHHOH GesomacHoctu Omeparopa (wiu
uHoe ynoaHomouentoe n1uyo). B coctap KoMucCHH NODKEH BXOAWTh COTPYAHHK OTIENA
aBTOMATH3HPOBAHHBIX WHPOPMALIMOHHBIX CHCTEM M PYKOBOAUTENIb COOTBETCTBYIOLIErO

noapasaeneHus Onepartopa.

5.2. B xome mpoueaypsl YHHYTOXEHHS MEPCOHANBbHBIX AAHHBIX HOCHTENIEH HEOOXOAHMO
MPUCYTCTBHE uieHOB KOMHCCHM, OCYILECTBIAKOUIEH YHHYTOXCHHE M€PCOHAIBHBIX
JaHHBIX M HMHOW KOH(MHAeHIManbHOH HH(OpPMALMH, HaXOAALIEHCA Ha TEXHHYECKHX
CpeIcTBax. '

5.3. KoMHCCHs COCTABNseT U MOAMUCHIBaeT AKT (23K3eMIuispa) 00 YHHYTOKEHHH HOCHTEIEH.
B TeueHue TpEX AHeH Mocie COCTABJCHUS aKThl 00 YHHYTOXKEHHHM HArpaBisAlOTCA Ha
yTBepKAeHHe pykosoautento Onepartopa. Ilocne yTeepiaeHHs OIMH 3K3eMIUIAp AKTa



xpaHuTCs B ceiibe y pyKOBOAMTE]s COOTBETCTBYIOLIEro MOAPa3/e/ICHHA Oneparopa,
BTOPOH 3K3eMIIAp AKTa XPaHHTCA Yy PYKOBOJIHTEIA cayx0bl  MHQOPMAalIHOHHOH

6esonacHocTH OnepaTopa.

5.4. aKkT YHHYTOXKEHHA HOCHTENS ¢ MepPCcOHATBHBIMH JaHHBIMH dukcupyercs B «KypHane
perMcTpalii Hocutesnel HHOpMAlMH, COAEpXKallUX MEPCOHANBHBIC NAHHBIC H MHYIO
koH®HUAeHUManBHYO MHbOpMalLuion, rae B rpade «Jlata U HOMEp aKTa yHUYTOXKCHUAY
3aHOCATCA COOTBeTCTRYIOIMe JaHHble. JIaHHBIH JKypHal sABJIA€TCA JOKYMEHTOM

KOH(HIEHIHAIBHOTO XapaKTepa ¥ BMECTE ¢ aKTaMH YHHYTOXEHHSA XPaHHTCA B cefide.



	Page 1
	Page 2
	Page 3
	Page 4

