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! Mopsaaok
yuyeTa U UCNONb30BaHUA MalLUHHbIX HOCUTenen nHopmauum ansa
o6paboTKu NnepcoHanbHbIX AaHHbIX.

1. OBbwme nonoxeHus

HacTosawui lNopsgok paspaboTaH B cooTBeTCTBUU ¢ PegepanbHbiM 3akoHOM Ne 149-03 ot
27.07.2006 r. «O6 nHcpopmaLumm, MHHOPMALIMOHHBIX TEXHOMOMMAX U O 3aLuTe MHDOPMaLUN»,
®epepanbHbiM 3akoHOM OT 27 uonsa 2006 r.N 152-03 «O nepcoHanbHbIX AaHHbIX», TOCT P
NCO/M3K 17799-2005 «[lpakTudeckue npaeuna ynpaeneHnsa MHGoOpMaLMoHHOMA
De3onacHoOCTbO» U APYrMMU HOPMATUBHLIMW NPABOBLIMU aKTamMK, U yCTaHaBNMBaeT NOPAAOK
y4eTa u UCNosib30BaHNA MalLMHHBIX HocuTene nHopmaumm ans odpaboTkn nepcoHanbHbIX
OaHHbIX.

2. OCHOBHbIE TePMUHbI, COKpPaLLEHUA U onpeaeneHus

AOMUHUCTPaATOP UHOPMALUOHHOW CUCTEMBI — TEXHUYECKUIA cneuuanuc'r obecneuunBaeT BBOA
B 3KCnnyaTauuio, NOAAEPXKKY U nocneayoLwnini BbIBOA U3 aKCnnyaTtauum nporpaMmmHoro
obecneyenus (MO) n o6opyaoBaHNSA BbIMUCTTUTENBHOW TEXHUKM.

APM - aBTomaTtusupoBaHHoe paboyee MecTo nonb3oBartens (nepcoHanbHbin komnsiotep (MK) ¢
npuknagHeimM [10) Ans BbINONHEHUA ONpeaeneHHon NPON3BOACTBEHHON 3a4auu.

Wb - nHdopmaumnoHHas 6e30nacHOCTb — KOMMNEKC OpraHn3aLMOHHO-TEXHUYECKMX
MeponpuaTUiA, obecneynBaloLUX KOHPUAESHUWANBHOCTb, LENOCTHOCTE U AOCTYNHOCTD
UHpopMaLUMK.

VIC — nHopmMaLnoHHana cuctema — cuctema, obecneymnBarwLas xpaHeHne, o6paboTky,
npeobpasoBaHme 1 nepegavy nHdoOpPMaLUum ¢ UCNONb30BAHUEM KOMMNbIOTEPHOM U APYron
TEXHUKMN.

MalunHHBIN HoCUTENb MHDOPMaLIMK — MaTepUanbHbI HOCUTENb, UCMONb3YEMbIN ANSA XPaHEeHUs
U nepegavv aNneKTpoHHOW MHopMaLnK.

MK — nepcoHanbHbIA KOMMbIOTEP.

MO — nporpammHoe ob6ecne4YeHne BbIMMCIUTENBHON TEXHUKMN.

O spepoHocHoe — MO unu nsmerexus B MO, npusoAsLIMNE K HAPYLLEHWIO
KOH(UAESHLNaNbHOCTU, LLENOCTHOCTU U AOCTYNHOCTU KPUTUYHON MHOPMaLIM.

lNonb3osaTtens — paboTHuK Onepartopa, ucnoneayowuii MK 1 Hocutenn nHdopmauuu Ans
BbINONMHEHWA CBOUX CnyxebHbix 06s3aHHOCTEN.

3. NopAaaok ucnonb3oBaHUA MalWMHHbIX HOCUTENen nHpopmauum

3.1. Nop ucnonb3oBaHUEM MaLUMHHLIX HocuTenein uHopmauun B UC noHumaeTcs ux
noakn4eHue K nHppacTpyktype MC ¢ yensto obpaboTku, npuema/nepenavyvm nHdopmalum
mexay NC u Hocutenamu nHopmayumu.

3.2. B IC ponyckaeTtcsi UICNONb30BaHUE TONLKO YYTEHHbIX MaLUMHHBLIX HOCUTENeiln nHopmaumu,
KOTOpble ABNAKTCA COBCTBEHHOCTLIO OnepaTtopa U NoABEepralTCca perynspHou pesrusnm 1
KOHTPOMIO.

3.3. K MawmHHbIM HOCUTENSAM KOHMAEHUMansLHOW nHdopMauumn NpeabaBnATCA Te Xe
TpeboBaHus Ub, 4To n ana ctaunoHapHeix APM (LenecoobpasHOCTL AONONHUTENbBHBIX MEp
obecneveHunsa Ub onpegensieTrca agmuHuctpartopamm UC).



3.4. MawwuHHbIe HocUTenn KoHduAaeHUManbHoN nHopMaLmm NPeaocTasnsaTCA No
UHUUMaTuee PykoBoauTenen CTPYKTYPHbIX NOAPA3AEnNeHni B CryYasx:
HeobXxoaMMOCTH BbINOMIHEHUS BHOBb NPUHATLIM [onb3oBaTenemM CBOMX AOMKHOCTHBIX
obszaHHOCTEN;

BO3HWKHOBEHUSA Yy Nonb3oBaTens Npou3BoACTBEHHOW HEOOXOAMMOCTM!.

4. Nopapok yyeTa, XxpaHeHUs U oOpalleHUs CO CbEMHbIMU MaLWWHHBIMU HOCUTENAMM
KOHpMAeHUnanbHon HpopmMauun (nepcoHanbHbIX aHHbIX)

4.1. Bce Haxogsawmecs Ha XpaHeHun u B obpaLleHnn CbeMHbIE MalLMHHbIE HOCUTENU C
KOH(bMAeHUnanbHon nHdopmaumnen (nepcoHanbHbIMU SaHHBIMWU) NoANeXaT y4eTy.

4.2. Kaxabli CbeMHbIW MaLLUWHHBIA HOCUTENb C 3anNUMCaHHOW Ha HEM KOHMUAEHLNaNbHOM
MH(OpMaUuen (NepcoHanbHbIMU AaHHbIMKW) AOMKEH UMETh 3TUKETKY, Ha KOTOPOW YKa3blBaETCH
ero yHUKanbHbIA y4eTHbI HOMEP.

4.3. Y4eT 1 BbiAayvy CbeMHbIX MaLUMHHbIX HOCUTENE KOHUAeHUNanLHoON nHdopmaLmm
(NepcoHanbHbIX AaHHbIX) OCYLLECTBAAIOT YNONMHOMOYEHHbLIE COTPYAHUKN CTPYKTYPHbBIX
nogpasgeneHuit, Ha KOTopbIX BO3NOXEHbl (DYHKLUUU XpaHEHUS MaLLWUHHbIX HOCUTENen
nepcoHanbHbIX AaHHbIX. PakT Bblga4YM CbEMHOIO MaLLUMHHOrO HOCUTENS UCMOMHUTENIO
(PUKCUPYETCA B XXypHane yyeta CbeMHbIX MaLUMHHbLIX HOCUTEeNen KoHdUuaeHUNaNbHOMN
UHopmMaLuK.

4.4. lNonb3osatenu Nony4yawT YYTEHHbIA CbEMHbIA HOCUTENb OT YNOSIHOMOYEHHOTO COTPYAHUKA
ANsA BbINONMHEHUA paboT Ha KOHKPETHbIN cpok. [Mpu nony4yeHnn aenarTcs COOTBETCTBYOLWNE
3anucu B xypHane yyeta. ['lo okoH4YaHuu pabot Nonb3oBaTtens caaeT CbEMHbIA HOCUTENb ANS
XpaHeHusi ynonTHOMO4YeHHOMY COTPYAHUKY, O YeM AenaeTCa COOTBETCTBYHOLLAA 3anich B
XypHane y4yeTa.

4.5. Npu ncnonbsosaHnu Nonb3oBaTensiMu MalLMHHbIX HOCUTENEN C KOHUAEHLUANBHOM
WHopmaLuen (nepcoHanbHbIMU AaHHBIMKU) HEOBX0AMMO:

-cobniogate TpeboBaHua HacToswero Mopsaaka:

-UCNoMb30BaTh MallMHHbIE HOCUTENU UH(POPMaLUN UCKNKYUTENBHO AN BbIMNONTHEHWUS CBOUX
cnyxebHbix 06s13aHHOCTEN;

-CTaBUTb B U3BECTHOCTb aaMUHMUCTpaTopoB UC o nobeix chaktax HapyweHus TpeboBaHuii
Hactosauwero [lopsaka;

-DepexHO OTHOCUTCA K MaLUMHHBIM HOCUTENAM KOHUAEHUNansHon MHdopMaLum
(nepcoHanbHbIX AAaHHBIX);

-obecneunsaTtb husnyeckyio 6€30nacHOCTb MaLLMHHbIX HOCUTENEeN UHopMauun BCEMU
pasymMHbIMK cnocobamu;

-n3sewjate agmuHucTpatopoB MC o cakrax yTpaTel (Kpaxu) MalLUHHbIX HOCUTENEeH
KOHMAeHUnansHon nHdopmaLuumn (NnepcoHanbHbIX AaHHbIX).

4.6. lNpu ncnonb3oBaHWM MaLLUMHHBLIX HOCUTENEN KOHMUAEHUMaNBHOK MHOPMaLMKA
(NnepcoHanbHbIX JaHHbIX) 3anpeLlaeTcs:

-UCNONb30BaTh HOCUTENN KOHPUAEHUNaNbLHON MHPopMaLMK (NepcoHanbHbIX aHHbIX) B
NUYHbIX LENnsX;

-nepefasatb HOCUTENU KOH(UAEHUUANbHON NH(hopMauun (NepcoHanbHbIX AaHHbIX) APYrM
nuuam (3a ucknwveHnem agmuHucTpartopos UC):

-XPaHUTb CbEMHbIE HOCUTENM C KOHUAEHUNaNbHOW MHopMaLuuein (nepcoHanbHbIMU
AaHHbIMKW) BMecTe ¢ obLegoCTynHbIMKU AaHHbIMK, Ha pabovnx ctonax, nubo octaenaTe ux Hes
npUcCMoTpa U nepenasarth Ha XpaHeHue Apyrm nuuam;

- BbIHOCUTb CbEMHbIE HOCUTENW C KOHUAEHUMaNbHOW UHhOpMaLuen (nepcoHanbHbIMU
ANaHHbIMK) U3 CNyXeBHbIX NoMeLLeHuit Ana paboTbl C HUMKU Ha AOMY U T. 4.

4.7. Jlwboe B3aumopencteune (obpabotka, npuem/nepegada nHopmaunmn), MHULMMPOBAHHOE
cotpyaHukom mexay UC n HeyuTeHHbIMU (NTUYHBIMK) HOCUTENAMU MHAOPMALIUMK,
paccMaTpuBaeTCs Kak HecaHKLMOHMPOBaHHOE (3a UCKITIOYEHUEM Cny4YaeB COornacoBaHHbIX C



agMuHucTpaTopamu MC 3aparee). AgmuuuctpaTop UC octaenseT 3a coboi npaso
6MOKMPOBATh UMW OrpaHNHKUBaTH UCMOMb30BaHNE MaLLMHHbIX HOCUTENEN UHdopmaunn.

4.8. B cnyyae BbISBNeHMA pakTtoB HeCaHKUMOHMPOBaHHOMO u/unu HeLeneBsoro UCnonb3oBaHns
MaLLVHHbIX HOCUTENE KOHbMAEHUMANLHON MHOPMaLMK (NepCoHanbHbIX AaHHbIX)
WHULUManuaupyeTcsi cnyxebHas nposepka, NpoBoAUMAasi KOMUCCHEN, COCTaB U NOMHOMOYNS
KOTOpoit onpeaensertcsa npukasom OnepaTopa. 1o akTy BbIACHEHHbBIX 0OCTOATENLCTE
COCTaBMNAETCA aKT paccnefoBaHus MHUMAEHTa U NepefaeTca pyKoBOAUTESO CTPYKTYPHOrO
noapasaeneHus Ana NPUHATUA Mep COrnacHo fiokanbHbIM HOPMaTUBHBIM akTam Onepatopa u
AelCTBYIOWEMY 3aKoOHOAATENLCTBY.

4.9. NHopMmauus, XpaHALaaca Ha MaLUUHHBIX HOCUTENAX KOHMUAEHUManbHON NHhopmaumm
(NnepcoHanbHbIX AaHHbIX), NOANEXUT 0bs3aTenbHOW NPOBEPKE Ha OTCYTCTBME BPEAOHOCHOTO
Mno.

4.10. Mpw oTnpaBke Unu nepegaye KoHMUAEHUMaNLHON MHOpMaLMK (NEpPCOHarbHbIX AaHHbIX)
afgpecaTam Ha CbeMHblE MaLUMHHbIE HOCUTENMN 3anUCbIBalOTCA TOMbKO NpeAHasHa4YeHHbIe
appecatam gaHHble. OTnpaska KoHUAeHUnansHoM nHopmauuu (nepcoHanbHbIX LaHHbIX)
ajgpecataMm Ha CbeMHbIX MALLUUHHBIX HOCUTENAX OCYLLUECTBNAETCA B NOpAAKe, yCTaHOBNEHHOM
ONA OOKYMEHTOB AnA cny>ebHoro nonb3oBaHus.

4.11. BbIHOC CbeMHbIX MaLUMHHBIX HOCUTENEeH KoHuAaeHLMansHoOW nHopmauuu
(nepcoHanbHbIX AaHHbIX) ANS HENOCPeACTBEHHOW Nnepeaayn agpecary OCyLeCTBNATCA TOMBKO
C NMUCbMEHHOr0 pa3speLUleHnsa pyKoBOAUTENA CTPYKTYPHOrO nogpasaeneHus.

4.12. B cnyyae yTpaThl UM YHUHTOXEHUS CbEMHBIX MaLLMHHbIX HOCUTENEeN KoHuaeHunanbHou
nHcbopmaumm (NepcoHanbHbIX AaHHbIX) MO0 pa3srnalieHn coaepxalluxca B HUX cBeeHUN
HEMeAeHHO CTaBUTCA B U3BECTHOCTb PYKOBOAUTENDL COOTBETCTBYIOLLEro CTPYKTYPHOrO
nogpasaenexus. Ha yrpadyeHHble HocuTenu coctaenseTcs akT. CooTBETCTBYHOLWUE OTMETKN
BHOCAITCS B )KypHarnbl y4€Ta CbeMHbIX HoCUTENel KoHduaeHUranbHon MHcopmaLum
(nepcoHanbHbIX AAHHbIX).

4.13. CbeMHble HOCUTENU KOHMDUAEHLUMANbHOW MHOPMaLWK (NepcoHanbHbIX AaHHbIX),
npuLleLIne B HEroAHOCTb, UM OTCNYXXVUBLUME YCTaHOBIEHHbIN CPOK, NoANeXaT YHUHTOXEHUIO
B COOTBETCTBUM C «[TOPAAKOM YHUHTOXEHWS! AOKYMEHTOB 1 MaLLMHHBIX HOCUTEenen
WHhopmauumu, CoaepKalLnx nepcoHanbHblie AaHHbIEY.

4.14. B cnyyae yBonbHeHWs Unu nepesoaa paboTHUKa B Apyroe CTPyKTYpHOE NoApasfeneHue,
npefocTaBneHHbie eMy MallWHHbIE HOCUTENN KOHUAEHUManbHOW HpopMaLnu
(nepcoHanbHbIX AaHHbIX) U3bIMAIOTCS YNONMHOMOYEHHbBIM COTPYAHUKOM CTPYKTYPHbIX
noapasfaeneHuii, Ha KOTOPOro BO3MOXeHbl PYHKLUMN XpaHEHNA MaLUMHHbIX HocuTenen
NepcoHanbHbIX AaHHbIX.

5. OTBeTCTBEHHOCTb

Monb3oBaTenu U aaMUHUCTPATOPbl MHAOPMALMOHHON CUCTEMbI, HapyLUMBLUME TpeboBaHUsA
HacTosiwero MonoxeHus, HeCyT OTBETCTBEHHOCTL B COOTBETCTBUM C AENCTBYIOLLIUM
3aKOHOAATENbLCTBOM U NOKanbHbIMKU HOpMaTUBHLIMKU akTamu Oneparopa.
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